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VPK POLICIES AND PROCEDURES

First Christian Academy and Learning Center offers the Voluntary Prekindergarten Program (VPK).  We have two programs; a full time VPK class that runs five days a week from 8:30 am to 11:45 am and a part time VPK class that runs three days a week from 8:30 am to 1:30 pm. 
In order for your child to receive the high quality benefits of this program, it is essential that your child be here on time every day.

In the event your child will be absent, please call or email the school so we may plan accordingly. Each child is allowed up to 36 absences per program year. When your child reaches their 30th absence, we will send home a letter reminding you of the remaining days which are permitted. This may sound like a lot of absences that are permitted, however it breaks down to roughly four absences per month, so please be cautious. 

In the event that your child exceeds 36 absences, they will be withdrawn from the VPK program at our site. You may then choose to continue your child’s care with us by using our private pay program. 

Part of the VPK program is verifying your child’s attendance at the end of each month by signing the monthly form. We expect that you will sign the forms correctly as needed.
We offer several options of wrap care for VPK children at an additional rate: 
· Lunch bunch (FT: 11:45 am to 12:30 pm)

· Full School Day (PT: 1:30 pm to 2:45 pm & FT: 11:45 am to 2:45 pm) 

· Extended Care (7:00 am to 8:30 am & 2:45 pm to 6:00 pm)

Children may attend the VPK program without using our wrap care; you should know that we do extend our instruction beyond VPK hours and your child will continue to learn while in our wrap care. However, if you are late picking up and are not enrolled in our wrap care program, there will be a $1-per-minute late fee invoiced to you for every minute you are late; beginning after the first initial 15 minutes. (For example, if your normal pick up is at 11:45 am and you pick up at 12:15 pm, you will be charged $15, if you pick up at 12:30 pm you will be charged $30, if you pick up at 12:48 pm you will be charged $48, etc.) If the invoice is not paid for in a timely manner, your child will be withdrawn.
_____________________________________          _______________         
Parent Signature                               

        

        Date
